UNIVERSITY OF RHODE ISLAND
College of Arts & Sciences

SYLLABUS
ECN 351; 352: Internship (1-6 credits)



Fall/Spring/Summer

THE COURSE

ECN 351 and 352 are course codes for independent study which includes supervised internships in Economics.  A wide range of internships are possible in a variety of areas covered by the Economics curriculum:  Bachelor of Arts; Bachelor of Science (Applied Economics); and Bachelor of Science (Economic Theory and Methods).  Additional information is on the accompanying guideline sheet.  Details regarding internships will vary depending on the area in which the experience is gained.
COURSE OBJECTIVES

1. To allow students to apply the materials covered in course work in a practical setting 

2. To provide experience that supplements curriculum coursework

3. To give direction in career choice

4. To provide hands-on experience that will enhance future careers

5. To work and see how people/departments work in a corporate/institutional structure

COURSE DESCRIPTION

The student performs the internship on site at the sponsoring organization.  The details of the work to be performed, the hours of work the learning outcomes and the remuneration (if any) will be the subject of a contract to be signed by the student and the internship supervisor.  To ensure that the learning goals are accomplished, students will be required to provide a periodic report to the internship director.  A final report at the end of the internship will be required.   See the “Guidelines” at the end of this syllabus.  The internship supervisor (employer) will be asked to fill out a student evaluation form that will be used in the grading process.

PREREQUISITES

Junior standing, minimum 2.5 gpa, and permission of instructor.

PROCEDURE

1. Prior to the first day of classes in a semester, but preferably the semester before, the student consults with the internship director who is willing to suggest strategies to find a position and supervise the internship.

2. Three ways an internship can be identified are: a company contacts the department about an internship position, faculty suggests possibilities for the student to explore, and the student finds the position (opportunities posted on bulleting board in the department).

3. Once a position has been identified, the student obtains a detailed outline of the job responsibilities from the employer.

4. After further consultation with the director, the student completes the contract.  This involves describing the nature of the duties and responsibilities of the position, the learning objectives of the experience, and how they fit the TMD/TM curriculum.  It also includes the number of hours to be worked, the number of credits to be earned, and the detailed means by which you will be evaluated.  The student, employer, instructor, and department chairperson signs the contract.

5. The student registers for the course by a permission number from the internship director.  This is done by the final add date in the semester during which the internship work is done.  

POLICIES

No more than 6 credits may be earned through Economics 351/352.  Only 3 credits of Economics can be included as “Economics electives” in the Economics curriculum.  The number of credits to be earned for a particular internship will be based on the number of hours involved (with a minimum of 45 hours worked per credit) and the quality and variety of work undertaken (i.e. a placement in which the student does essentially repetitive duties that do not vary during the internship would be limited in the number of credits).  The internship director in conjunction with the employer will determine the number of credits.  Further policy details will depend on the area in which the internship is based.
A student cannot receive internship credit for work previously completed.

GRADES

The means of evaluating a particular internship will be determined as part of the initial contract.  Typically, however, grades will be based on:

1. Daily or weekly journal

2. Final report, internship-based project, work portfolio (See guidelines below)

3. Supervisor assessments (Samples attached)
Guidelines for Writing Internship Reports

The exact style and nature of the report will be decided ahead of time via the “internship contract” but usually will include the following:

1. A regular routine report, dealing with short periods of time (daily or weekly).  This should be a reflective exercise, as well as giving a list of duties and experiences.  It should include the student’s reactions to new situations and how the internship uses prior experience and coursework

2. A final report of a minimum of 500 words for 3 credits to be agreed upon with internship director.  This should include element of the following:

· An overview of the organization at which the internship was undertaken: its size, organization, functions, etc.

· A report of the student’s role and responsibilities during the internship

· A statement of what the student learned through the course of the internship

· A summary of the daily/weekly journal

· A list of courses that helped most to prepare you for the internship

The company may need to review the report before it is submitted; avoid including proprietary information.

3. Depending on the specific area of study, further materials such as a project report or a portfolio of work may be required.

UNIVERSITY OF RHODE ISLAND
College of Arts & Sciences

Department of Economics

INTERNSHIP CONTRACT (ECN 351, 352) 
Procedure
1. Prior to the first day of classes in a semester, the student consults with the internship director who will to suggest strategies to find a position and supervise the internship.

2. Once a position has been identified, the student obtains a detailed outline of the job responsibilities from the employer. 

3. After further consultation with the director, the student completes the contract.  This involves describing the nature of the duties and responsibilities of the position, the learning objectives of the experience, and how they fit the Economics curriculum.  It also includes the number of hours to be worked, the number of credits to be earned, and the detailed means by which you will be evaluated.  The student, employer and director signs the contract.
4. The student registers for the course by a permission number from the internship director.  This is done by the final add date in the semester during which the internship work is done.

Employer Supervisor
___________________________________
Name    ______________________________________
Address/Phone        ___________________________

Year in school______
Student’s Name      ____________________________

Credits earned _____                                   Semester of Internship   ______________     


GPA__________
Number of credits:

ECN 351 ______




ECN 352 ______
Total credits expected*

*The number of credits to be earned for a particular internship will be determined by the faculty supervisor in conjunction with the employer. It will be based on the number of hours involved (with a guideline of 45 hours worked per credit) and the quality and variety of work undertaken (i.e. a placement in which the student does essentially repetitive duties that do not vary during the internship would be limited in the number of credits.

Prerequisites that qualify you for the position




Date field work begins
_______________________






Date field work ends

_______________________




Number of hours per week     _______________________
INTERNSHIP CONTRACT (Continued)
Job Title and Description

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Learning Objectives

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Means of Evaluation

(e.g. weekly reports, final paper, portfolio, regular meetings, site visit, supervisor evaluation): ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
________________________________________________________________________

Signed:
Student____________________Date___________Phone______________
Internship Supervisor_____________________Date___________Phone_____________

Faculty Supervisor_______________________Date____________Phone_____________

Department Chair________________________Date____________Phone____________

