
FILL IN TOP PORTION AND ATTACH TO FRONT OF DRAFT ENVELOPE 
STUDENT NAME:________________EMAIL ADDRESS:___________________________STUDENT ID#_____________ 
ADVISOR________________________________________________DATE OF DEFENSE:__________________________ 
Short Title:  40 characters (includes spaces):  

                   
Margins: Left margin of at least 1 ½ inch, preferably 1.7”.All other margins are at least  1 inch. Page Numbers: either: ½” 
from top edge of paper and 1” from right edge, or: ½” from bottom edge and centered 
Page Placement:  Prepages: Bottom: centered  .  Text: Bottom Centered or Top: Right of page. Landscape pages must have 
page numbers positioned in the same format as the portrait pages. 
All Major Sections: headings such as chapters, appendices, etc, begin on a NEW page.  DO NOT place a heading on a 
separate page by itself without text. 

REQUIRED ORDER OF ELEMENTS (no deviation allowed):  
EACH SECTION BEGINS ON A NEW PAGE 

Include a page with your 40 character short title.  Place before the Title Page. 
PREPAGES: (NO PICTURES(FIGURES)  OR TABLES ARE ALLOWED IN THE PREPAGES) 
1. Title page : Follow the example listed on the website exactly. Caps, spacing, etc need to be precise.  The Degree 

listed on the title page should match identically the degree that will go on the diploma.  The year of graduation needs to 
be correct. If the Title Page is not formatted properly, you will not be approved! 

2. Library Rights Statement, signed and dated. 
3. Approval page: Follow the  example on the website exactly.  The degree year needs to be correct.  The number of 

signature lines needs to be precisely the same as the number on the core committee (not  defense chair or defense 
outside person) plus an additional  line for the Dean.  (Grad school  obtains the dean’s signature at a later point in 
time.)  Original signatures must be obtained for the original packet. If the Approval Page is not formatted 
properly, you WILL NOT be approved! 

4. Abstract: DO NOT PRINT PAGE NUMBERS ON ANY OF THE 
ABSTRACT PREPAGES. abstract pages are counted, but not numbered. 

5. Acknowledgements(Roman numerals): Optional 
6. Dedication (Roman numerals): Very optional    
7. Preface(roman numerals): Optional, but if MANUSCRIPT FORM, there should be a preface to 

alert the reader of the format being used. 
8. Table of Contents(roman numerals): Should refer to all elements of the work beginning with Abstract…p ii 
                     Note: Item/Page no./and verbiage  in Table of Contents must correspond exactly with the item/page  number in body of work. 
                  a. List of References (Work Cited): optional. Located at the end of each chapter or manuscript 
9. List of Tables(roman numerals): Description @ top of Tables. 

Must not be numberd 1a,1b,etc. 
10. List of Figures (roman numerals): Description @ bottom of Figures 
TEXT PAGES: 
11. Text: begins with page number 1 in Arabic numbers. 
12. Appendices: Discouraged in the Standard Format. Used for lengthy computer programs, mfg’s specs, extensive 

tables.  Begin each one on separate page, center the Appendix designation @ top of page 
13. Bibliography: If the department wants a journal style List of References, it is done in addition to the Bibliography. 

NO ABBREVIATIONS. Citations are Not Numbered. Citations are Italicized or underlined. URL must have date 
accessed. 

14. Before handing in your final copies, make sure all the page numbers are positioned correctly and that your 
Table of Contents page designations match the text. 
 
 
 

                                                   **      Dissertations only: must include in with the original: 
A.  Publication Agreement (Proquest form found on line)all info filled in Completely, Select a Traditional 

Publishing Option, Sign and Date AND ATTACH : 
1) Extra copy of Abstract 350 words or less: student’s full name and major professor’s name across the top  
2) Extra copy of the Title page with full name of student 

      B.    Completed Survey of  Earned Doctorate form  
      C.    Completed  Commencement Survey  
      D.    Completed Exit Survey  



    

PROCEDURE 

Normal formatting hours are 7:30 – 3:30 Mondays and Fridays, and between 11:30 and 2:30 all week during deadline week  
for questions . It is strongly suggested that a  draft which  incorporates  any changes the defense committee has suggested, 
and which includes ALL elements of the the final product,  be dropped off outside the Graduate School Office . Drafts  will 
be reviewed in the order in which they are received, so it is in the student’s best interest to submit their work in a timely 
fashion .   Please make sure you pick up your first draft PRIOR TO DROPPING OFF YOUR CORRECTED WORK, so that 
there are no duplicate drafts to confuse  the process. The  checklist above is only a summary of the more 
important points found on the website. Please check the website for complete instructions. 

If formatting changes are needed, you will be notified by email.  Make the changes and drop off  the revised draft  outside the  
Graduate School  office  for its final format check .  Again, drafts are  reviewed in the order in which they are received, and 
keeping in mind the Formatting hours, compliance with any  deadline is the student’s responsibility. Waiting until the week 
of the deadline is not recommended. 

AFTER YOUR DRAFT HAS BEEN APPROVED: MAKE NO ADDITIONAL CHANGES.  Four acid free copies arranged in correct page order,  All copies 
are submitted in separate clasp manila envelopes, 10 x 13 or larger with extra title page copies affixed to each, clearly labeled “Original, 
Copy 1, Copy 2 & Copy 3”.  Insert an approval sheet with  ORIGINAL signatures of Core Committee members into the original, with 
copies inserted into  #1,#2 and #3.  Dean’s signature will be added later. NOTE:  You will not be approved nor will you 
have met the deadline until you have submitted a complete, correct product along with the 3 copies, along 
with all required forms. 

Notify your Department if you want additional bound copies.  The formatting office does NOT bind the work. For 
departments which do not bind for their students, see:  http://acqweb.library.appstate.edu/pubr/bind.html. 

 Ph.D. students, please make sure you have included your completed forms (Dissertation Agreement form with appropriate 
attachments, Survey of Earned Doctorates, Exit Survey and Commencement Survey) inside the envelope of the original copy.   

 

  

 

 

 

 

 

Library Rights Statement 



 

   In presenting this Thesis in partial fulfillment of the requirements for 

an advanced degree at the University of Rhode Island, I agree that 

the Library shall make it freely available for inspection.  I further agree 

that permission for copying, as provided for by the Copyright Law of 

the United States (Title 17, U.S. Code), of the Thesis for scholarly 

purposes may be granted by the Librarian. It is understood that any 

copying or publication of this Thesis for financial gains shall not be 

allowed without my written permission. 

    I hereby grant permission to the University of Rhode Island Library 

to use my Thesis for scholarly purposes. 

                

  
_________________________

Signature

 

_________________________

            Date 

                                      


