Homework Assignment # 1
CSV 302 - Bridging the Digital Divide
October 3, 2002

Step # 1: Download the letter to Acme Computer from the BDD section of the MCC website and save it to your BDD disk 

Step # 2: Make the following changes to the letter

· Address all spelling issues

· Justify the letter (to your preference)

· Right justify the date on the top

· Find all “Acme” references and replace with Cumberland Farms

· Put your name (mentee) on the letter

· Make appropriate grammar changes

· Adjust margins so that they are all one inch

· Change the font to Times New Roman, size 11

· Cut this e-mail address: mcc1@etal.uri.edu and paste it in place of: danielwgoodman@yahoo.com
· Run a spell check on the entire document

· Reduce it from double spacing to single spacing (try to fit everything on one page) 

· Make any other changes that you think will improve the letter

Step # 3: Save the new version as “bdd_assignment1” onto a computer disk 

Step # 4: E-mail the letter, as an attachment, to the address: mcc1@etal.uri.edu with the subject line BDD Homework Assignment # 1

