
Requisition - State Funds – 100, 101, & 110

PI Drafts a Rough
Requisition

COP Purchasing Clerk
Types Requisition

Send for Approvals / Signatures
1. Business Office
2. PI

COP Purchasing Sends
Requisitions to URI Purchasing

Order Received Return Packing Slips to
COP Purchasing

Process Complete

URI Purchasing Negotiates
and Places Order

Delay Depends on 
Type of Order

Delay Depends on 
Type of Order



Requisition - Foundation Funds – 401

PI Drafts a Rough
Requisition

COP Purchasing Clerk
Types Requisition

Send for Approvals / Signatures
1. Business Office
2. PI
3. Foundation

COP Purchasing Sends
Requisitions to URI Purchasing

Order Received Return Packing Slips to
COP Purchasing

Process Complete

URI Purchasing Negotiates
and Places Order

Delay Depends on 
Type of Order

Delay Depends on 
Type of Order

“2 to 3 Days 
Turnaround”
“2 to 3 Days 
Turnaround”



Requisition - Grant Funds – 500

PI Drafts a Rough
Requisition

COP Purchasing Clerk
Types Requisition

Send for Approvals / Signatures
1. Business Office
2. PI
3. Grant and Research Accounting

COP Purchasing Sends
Requisitions to URI Purchasing

Order Received Return Packing Slips to
COP Purchasing

Process Complete

“5 to 6 days 
Turnaround”
“5 to 6 days 
Turnaround”

URI Purchasing Negotiates
and Places Order

Delay Depends on 
Type of Order

Delay Depends on 
Type of Order


