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PLEASE DISTRIBUTE TO ALL WHO TEACH CLASSES

MEMORANDUM
TO:

University Faculty

FROM:
Dean D. Libutti 



Interim Vice Provost for Enrollment Management 

DATE:

April 30, 2010
SUBJECT:
Final Examination Reminder 
As we approach the end of the semester, please review the following important dates and policies related to the end of term.

Important dates Kingston Campus:

Last day of classes:


May 3
Final exams: 



May 6 – 7, 10-14
Grades due in e-Campus:

May 18 by 12 Noon
Important dates Providence Campus:
Last day of classes:


May 3
Final exams: 



May 6 – 8, 10-12
Final exam make-up day:
May 13 (students with exam conflicts only). Instructors must contact Kathryn Quina at 277-5468 to make arrangements.
Grades due in e-Campus:

May 18 by 12 Noon
Final Examination Administration & Policies:

Each semester the Provost Office receives complaints from students and faculty members alike about the rescheduling and cancellation of final examinations as well as the administering of final exams on the last day of classes.  In previous semesters, as many as 50% of scheduled exams have not been administered during their scheduled times.  Schedule changes made without following the appropriate processes frequently force students to take three examinations in one day or to take a final examination during a class day in direct conflict with the completion of other classes still in session.  The insistence upon a student's taking three final examinations in one day is in direct violation of the University Manual.  

The University Manual sections 8.51.10-8.51.50 specify University policy regarding the administration of final examinations (this may be read on the Web at http://www.uri.edu/facsen/8.50-8.57.html ).  Please pay particular attention to the following University Manual section that relates to final examinations:

8.51.16 All final examinations, with the exception of take-home examinations, shall be administered during the final examination period and in accordance with the final examination schedule prepared and distributed by the Office of Enrollment Services.  A faculty member cannot change the date, time or place of a scheduled final examination without the approval of the Office of Enrollment Services.  In courses where no final examination is to be administered, a faculty member cannot administer any other examination during the last five days that classes are in session; instead, he or she must administer that examination according to the final examination schedule.  In courses where a faculty member wishes not to administer an end of the semester examination, or instead wishes to administer a take-home final examination, then that faculty member must seek a waiver from the original schedule through his/her department chairperson or immediate academic supervisor so that the Office of Enrollment Services is made aware of the room vacancy.
8.51.26 A student scheduled for two final examinations at the same hour shall report the conflict to the instructors who shall, in turn, report to the Scheduling Officer. If conflicts are not resolved by the Scheduling Officer, the student shall take examinations in the order in which the classes meet in the regular class schedule.

8.51.27 A student scheduled for three final examinations in one day shall take on that day the examinations for the two courses that met first and second in the week during the semester. It is the responsibility of the student to arrange a time with the instructor of the third class to take the final examination at a time that would not result in the student taking three finals in one day.

As noted in the policy, the instructor of the third class in this sequence should offer an alternative date with good grace and be mindful of the student's other final examinations.  Another major complaint we receive is that an unapproved, rescheduled exam prevents students from attending previously scheduled review sessions being conducted to assist them in achieving positive results on their final exams.  The result is that students are pulled in multiple directions and the classes of faculty members conducting review sessions are often negatively affected by such uncooperative rescheduling.  

It is also important to honor Reading Days as noted in the University Manual.

8.50.20 Reading Days are scheduled following the final day of classes to enable students to prepare for final examinations. Classes, examinations, and laboratories will not be scheduled during this period. Counseling, advising and optional review sessions in preparation for final examinations may take place on a voluntary basis for both students and faculty.

If a faculty member has a specific problem with the time of a final examination, there are formal procedures for changing the time and place of examinations, and the Director of Enrollment Services has the final authority for making these changes.  Faculty who wish to alter the final examination schedule should contact the department chairperson who will make the appropriate arrangements with the Office of Enrollment Services.  Please remember that a class agreeing with an instructor to change the time of a final exam outside the regularly scheduled times, e.g., to hold a final on the last day of classes, does not constitute an approval and is in violation of the University Manual.

Finally, please note that there are provisions for faculty who teach large classes in order to allow them sufficient grading time.

8.51.23 Large-class examinations shall be scheduled early in the examination period.

If you are teaching a large class (over 200 students) which is scheduled within the last two days of finals and don't have sufficient time to grade your exams, please notify your chair and ask that s/he contact Ken Sisson in Enrollment Services at ksisson@uri.edu to arrange for use of a common exam time.

Thank you for your continued cooperation on these important issues.

dr

c:
Donald H. DeHayes 


Horace Amaral


Ken Sisson



