CONSISTENCY IN CHARGING ADMINISTRATIVE AND CLERICAL COSTS ASSOCIATED WITH RESEARCH

In order to comply with OMB Circular A-21, URI has established a policy for charging direct and indirect costs to federally sponsored projects: http://www.uri.edu/controller/policies.html    Unless direct charging can be justified in accordance with the above policy, administrative, clerical and other normal indirect costs cannot be charged directly to federal projects. To request an exception, please complete the form below:

Proposal Title:  ________________________________________________________________

A. CLERICAL AND ADMINISTRATIVE SALARIES

Describe (below or in an attachment) how the clerical and administrative salaries are specific to this project and constitute a “special circumstance/major project” and attach a budget justification (from the proposal).

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

B. OTHER DIRECT COSTS

Describe (below or in an attachment) how the administrative expenses (office supplies, local telephone, postage, memberships, etc.) are specific to this project and constitute a “special circumstances/major project”.

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Important:  These special circumstances/major project, even though explained in a grant/contract proposal’s Budget Justification section, may not be supported in an audit.   By signing the Grant Proposal Transmittal , the Principal Investigator, Department Chair, and Dean/Director assert that the facts as stated are true, and agree to ensure that full compliance in this matter is both achieved and maintained.  Payback of funds in case of an audit disallowance will be the responsibility of the Principal Investigator’s College/Department.

This form must be uploaded into the budget section of all electronic budgets and included in the proposal that is mailed to an agency.

