
	How to Receive a New Sub Award or Contract

(URI is getting the money)

	Step
	Action

	1
	At the proposal stage a Transmittal Sheet, Scope of Work and Budget along with any other forms required by Prime are sent to Sponsored Projects Review (SPR) and the budget is reviewed.  

	
	

	2
	Approval of budget is indicated when copy of transmittal sheet with log number is sent to PI and Department.

	
	

	3
	When prime award recipient receives the award; the Prime is responsible for sending URI SPR a Sub Award.

	
	

	4
	SPR notifies PI that sub award has been received.

	
	

	5
	Sub Award documents are reviewed by SPR and, if applicable, changes negotiated with prime.

	
	

	6
	Finalized sub award document is signed by URI signing official and sent to prime.

	
	

	7
	Upon return receipt of countersigned agreement, SPR prepares a research action notice (RAN).

	
	

	8
	RAN & agreement are sent to PI and departmental administrator.  This indicates award process is complete.
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